SON GIANG Cong khai ban ké khai tai san, thu Lan ban hanh: 01
nhip Ngay ban hanh: 05/4/2022
MUC LUC
SUA POI TAI LIEU
1. MUC biCH
2. PHAM VI
3. TAILIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7. HO SO CANLUU
Trach Soan thio Xem xét Phé duyét
nhiém
Ho tén Duong Duc Chinh Phan Van Chuong Nguyén Puc Thing
Chit ky %K/& ‘/&} }M
Chicvy | Vo0 phljg*‘f\lIéDND " | Phé chii tich UBND Chi tich UBND




QUY TRINH Ma hi¢u: QT.VP.10
UBND XA - =
SON GIANG Cong khai ban ké khai tai san, thu Lan ban hanh: 01
nhap Ngay ban hanh: 05/4/2022
SUA POI TAI LIEU

Trang / Phén
lién quan
viéc stra doi

Yéu cau sira
doi/ bo sung

Mo ta noi dung sira doi

Lan bal‘l Ngay ban
hanh/Lan | 98
o xRs hanh
stra doi




UBND XA QUY TRINH Mf hiéu: ?T.YP.lO
SON GIANG Cong khai ban ké khai tai san, thu Lan ban hanh: 01
nhip Ngay ban hanh: 05/4/2022
1.MUC PiCH
Quy trinh nay quy dinh cach thirc thuc hién coong khai ban ké khai tai san, thu nhap.
2.PHAM VI
- Co quan UBND x& Son Giang.

- Nguoi duge giao nhiém vu thyce hién cong khai ban ké khai tai san, thu nhap.
3. TAI LIEU VIEN DAN
- Cac van ban phap luat lién quan dé cép tai muc 5.8 quy trinh;
- Tiéu chuan qudc gia TCVN ISO 9001:2015.
4. PINH NGHIA/ VIET TAT
UBND: Uy ban nhan dén .
VP-TK: Cong churc Van phong — Thong ké
5.NOI DUNG QUY TRINH

5.1 Piéu kién thue hi¢gn TTHC

- Ban ké khai ciia nguoi giit chitc vu Pho Téng cuc trudng va
twong duong tr¢ 1én cong tac tai cadc co quan trung vong dugc
ni€ém yét tai tru s& by, co quan ngang by, co quan thuoc Chinh
phu hodc cong khai tai cugc hop bao gém lanh dao tur cép cuc,
vu va tuong duong tr¢ 1€n;

- Ban ké khai ctia nguoi gilt chic vy tor Vu truong va tuong
duong tré xubng duwgc niém yét tai don vi hodc cong khai tai
cudc hop bao gom lanh dao cap phong trd 1én trong don vi, noi
khong to chitc don vi cap phong thi tai cudc hop toan thé don vi.
Ban ké khai cua nhiing nguoi khac duge niém yét tai _phong, ban,
don vi hoac cong khai tai cudc hop bao gom toan thé cong chtc,
vién chuc thudc phong, ban, don vi; néu bién ché cua phong,
ban, don vi co6 tir 50 nguoi tré lén va cod td, d6i, nhom thi cong
khai trude toan thé cong chuc, vién chirc thude td, d6i, nhom;

- Ban ké khai cua Chu tich, Pho Chu tich Hoi d@)ng nhan dan
tinh, Uy ban nhdn dan cac cip duoc niém yét tai tru so Hoi dong
nhan dan, Uy ban nhan dan hodc cong bd tai cude hop bao gém
toan thé can bo, cong chure, vién chic thugec Van phong Hoi
d6ng nhan dan, Vian phong Uy ban nhan déan.

- Ban ké khai ctia nguoi ¢6 nghia vu ké khai thudc so, nganh cap
tinh, phong, ban cap huyén dugc niém yét tai tru s¢ co quan hoac
cong khai tai cudc hop bao gdm toan thé can bg, cong chue, vién
chue.

- Ban ké khai ctia nguoi c6 nghia vu ké khai thuoc Hoi déng
nhan dan, Uy ban nhan dan cap xa dugc niém yét tai tru s& Hoi
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dong nhan dan, Uy ban nhan dan xa hodc cong khai tai cudoc hop
toan thé can bd, cong chirc xa;

- Ban ké khai cua nhiing nguoi lam viée trong doanh nghiép nha
nudc duoc ni€m yét tai tru s& doanh nghi€p nha nudc hodc cong
khai tai cudc hop gom Uy vién Hoi dong thanh vién, Uy vién
Hoi dong quén tri, Tong giam dbc, Phé Tong giam dbc, Trudng
ban kiém soat, Kiém soat vién, Ké toan truong, Truong cac don
vi tryc thudce tip doan, tong cong ty, Chu tich Hoi ddng thanh
vién, Chu tich Ho1 dong quén tri, Tong giam dbc, Giam doc cac
tong cong ty, cong ty truc thuoc tap doan, tong cong ty, Truong
cac doan thé trong tap doan, tong cong ty nha nudc;

- Ban ké khai cua nguoi dai dién phan vén nha nudc tai doanh
nghiép dugc niém yét hodc cong khai tai cudc hop nhu duge néu
tai cac diém a, b va ¢ khoan 1, Piéu 11 Nghi dinh s
130/2020/ND-CP.

5.2 Thanh phan hb so Ban chinh | Ban sao
Ké hoach cong khai X
Vin ban pho bién ké hoach cong khai X
Danh sach va ban ké khai cong khai X
Bién ban cong khai va két thiic cong khai X
Bao céo két qua cong khai X

5.3 S6 lwong hd so
01 bd

5.4 Thaoi gian thue hién
Ban ké khai dugc cong khai cham nhat 13 05 ngay ké tir ngdy co quan, to
chtre, don vi quan ly, su dung ngudi co nghia vu ké khai ban giao ban ké
khai cho Co quan kiém soat tai san, thu nhap, Thoi gian niém yét ban cong
khai la 15 ngay. Theo quy dinh tai Khoan 3, Khoan 4, Piéu 11, Nghi dinh sb
130/2020/ND-CP.

5.5 Noi thwe hién quy trinh
Uy ban nhan dan xa

5.6 L¢ phi: Khong

5.7 Quy trinh xir ly cong viéc

TT Trinh tu Trich Thoi | Biéu mztu/ket
: nhi¢m glan qua
Buée | Xay dung, trinh ngu:ol dung dau co | CC.VP- Trong Ké hoach cong
1 quan, to chuc, don vi phé duyét ké TK thang khai
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hoach cong khai Ban ké khai trong co
quan, td chie, don vi minh. Noi dung
ké hoach cong khai Ban ké khai bao
gom:

+ Lua chon hinh thurc, pham vi cong
khai phu hop véi diéu kién, dic diém
vé t6 chirc, hoat dong, quy md cia co
quan, td chure, don vi;

+ Xac dinh cdc nhiém vu phai thuc
hién: Néu cong khai bang hinh thuc
niém yét can phai xac dinh phai bao
dam an toan, thuan tién cho viéc doc
cac ban ké khai, t6 chic thu nhan
thong tin phai hoi, thoi gian bat dau,
thoi gian két thiic niém yét;

+ Néu cong khai bang hinh thirc cong
bd tai cudc hop thuc hién theo quy
dinh tai cac khoan 4, 5, 6, 7 va 8 Piéu
30 cta Luat Phong, chéng tham
nhiing dugc thuc hién nhu quy dinh
tai khoan 1 Piéu 11, Nghi dinh s6
130/2020/ND-CP.

+ Thoi gian trién khai viéc cong khai;
+ Phan cong thuc hién;

+ Bién phap dam bao thyc hién.

12

Pho bién ké hoach cong khai duoc phé
Buwéc | duyét, kém theo danh sach va ban sao
2 cic Ban ké khai dén toan thé can bo,

cong churc trong co quan.

Sau |- Van ban pho
khi | bién ké hoach
Ké | cong khai;
CC. \/P- hoach | - Danh sach va
TK cong | ban ké khai
khai | cong khai.
duoc
phé
duyét

Cong chiic VP-TK tién hanh tong
hop, bdo cdo tinh hinh thuc hién cong
khai trong co quan, don vi.

Bworc

S - Bién béan
28 | cong khai va
CC. VP- 1011 két thue cong
TK | oo | khai;
g . Bao céo két
khai . .
qua cong khai.

5.8 | Co sé phap ly

- Luat Phong, chdng tham nhiing ngay 20/11/2018;
- Nghi dinh s6 130/2020/ND-CP cta Chinh phu vé kiém soat tai san, thu

5
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nhap ctia ngudi c6 chirc vu, quyén han trong co quan, t6 chirc, don vi;

- Van ban s6 252/TTCP-C.IV ngay 19/02/2021 cta Thanh tra Chinh phu vé
viéc ki€ém soat tai san thu nhap;

- Vén ban s6 76/TT-NV3 ngay 02/3/2021 cua Thanh tra tinh vé viéc Hudng
dan cong tac ké khai, cong khai ki€m soat tai san, thu nhap.

6. BIEU MAU

TT | Ma hiéu Tén biéu miu

1. Khdng

7.HO SO LUU

TT | HO so luu

Ké hoach cong khai

Vin ban pho bién ké hoach cong khai

Bién ban cong khai va két thiic cong khai

1
2
3. Danh sach va ban ké khai cong khai
4
5

Bio cao két qua cong khai

Hb so duogc luu tai HO so can bo cong chire trong vong 1 nidm, sau khi hét han chuyén
xuong kho luu trir theo quy dinh.
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